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I[MOJIOXKEHUE
00 00paboTke nepcoHaIbHBIX JaHHBIX paboTHUKOB MBJIOY «/lerckmii cag No24 «Ckaszkay»
1. O0mue noJI0KXeHus

1.1. Hacrosimiee Ilonoxxenne 06 oOpaboOTKe MepcoOHANBHBIX JAaHHBIX PAOOTHHUKOB (Iajee —
[TonoxeHne) MyHHLIMNAIBHOTO JOUIKOJIBHOTO 0Opa3oBaTeNbHOrO yupexaeHus «Jlerckuil can
Ne 24 «Ckazka» ropoma TambOoBa (mamee — VYupexkiaeHue) pa3paboTaHO B COOTBETCTBUU C
TpynoBeim konekcom Poccuiickoii ®enepauuu, Konctutymuenn Poccuiickoit ®@enepanuu,
I'paxxnanckum komekcom Poccuiickoit ®enepanun, DeaepanbHbiM 3akoHOM «O0 wHGMOpMaIuwy,
MH(OPMALIMOHHBIX TEXHOJOTUSAX U O 3amure uHpopMauum», PenepanbHbIM 3akKOHOM «O
MIEPCOHANIbHBIX TaHHBIX», [[paBUIaMu BHYTPEHHETO TPYJOBOrO pACIOPSAAKA Y UPEKICHHUS.

1.2. Lens pazpabotku [lonoxenus — omnpeneneHue mnopsaka oOpabOTKH TEPCOHATBHBIX
JaHHBIX PaOOTHUKOB YupekJeHus; oOecrneueHue 3alluThl MpaB M cBOOOA paOOTHHUKOB MpU
00paboTKe WX MEePCOHAIBHBIX JNAHHBIX, & TAK)KE€ YCTAHOBJICHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX
JIUI, UMEIOIIUX JOCTYN K MEPCOHANbHBIM JTaHHBIM PaOOTHHKOB, 32 HEBBLINOJIHEHHE TPeOOBaHUMN
HOPM, PEryIHPYIOIIMUX 00pabOTKY U 3alUTy NEPCOHANbHBIX JaHHBIX.

1.3. [lopsimok BBoAa B elicTBUEe U u3MeHeHus [lomoxenus.

1.3.1. Hacrosimee [lonoxeHnue BcTymaeT B CHILy C MOMEHTA €ro YTBEPKICHHUS MPUKA30M
PYKOBOJUTENS YUpexkIeHUs U AeHCTBYeT O€CCpPOUHO, 10 3aMeHbI ero HOBbIM [lonoxxeHuneM.

1.3.2. Bce u3menenus B [lonoxxeHne BHOCATCSA MIPUKA30M PYKOBOIUTEIS.

1.4. Bce paGoTHUKH YUpexIeHUs TOJKHBI ObITh 03HAKOMJICHBI ¢ HacTosiuM Ilonoxennem
M0J1 POCITUC.

1.5. Pexum KOH(QUIACHIMATHLHOCTA TEPCOHATBHBIX MAHHBIX CHUMAETCAd B CIyYasX HX
00e3IMYMBaHMs U 110 UCTEYEHHUHU 75 JIET CpoKa UX XPaHEHMUsI, €CIIM UHOE HE ONPEENIEHO 3aKOHOM.

II. OcHOBHBIE IOHATHUS U COCTaB MNEPCOHATIBbHBIX JaAHHBIX pa6OTHI/IKOB

2.1. dns ueneit HacTosmiero [lonoxeHns UCIONB3YIOTCS CIEYIOIINE OCHOBHbIE TOHATHUS:

— IepCcOoHalbHbIE JaHHble paboOTHUKAa — J00as uHpOpManusa, OTHOCALIAsCS K
OTIpe/Ie]IEeHHOMY WJIM ONpeAessieMOMY Ha OCHOBAaHUM Takod MH(popManuu pabOTHHUKY, B TOM YUCIIE
ero pamMuiIus, UMs, OTIECTBO, TOJ], MECSI], 1aTa H MECTO POXKIEHHUS, aJpec, ceMeifHOe, COIabHOE,
UMYIIECTBEHHOE TIOJIOKeHUe, oOpa3oBaHue, mpodeccus, OXOIbl, JApyras uHopManus,
HeoOxoauMasi paboTOAaTENI0 B CBSA3U C TPYAOBBIMHU OTHOILIEHUSIMU;

— 00paboTKa MEepCOHATBHBIX JAaHHBIX — COOp, CHCTEeMAaTH3alusl, HAKOIUIEHUE, XpaHEHHeE,
yTouHeHue (0OHOBIIEHUE, U3MEHEHNE), UCTIOJIb30BaHNE, pACIIPOCTPaHEHHE (B TOM YHCIIE Iepeaada),
o0e3nnuuBaHue, OJOKUPOBAHUE, YHUUTOXKEHUE NTEPCOHATBHBIX JTAHHBIX PA00THUKOB OpraHu3aium;

— KOH(PUACHIIMATHHOCTh TIEPCOHATBHBIX JIaHHBIX — 0053aTeIbHOE IS  COOJIOICHUS
Ha3HAUYEHHOT'O OTBETCTBEHHOrO JIMIIA, TOJYYMBLIETO JOCTYNl K HEPCOHAIbHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHME HE JOMYCKATh UX PACTIPOCTPAaHECHHS 0e3 cormacusi pabOTHHUKA WM MHOTO
3aKOHHOT'O OCHOBAHUS;

— pacmpoCTpaHEHHE TEePCOHAIBHBIX JAHHBIX — JICWCTBUS, HAlpaBJIICHHBIE Ha Tepemady
NEPCOHANBHBIX JaHHbIX pPaOOTHUKOB OINpENeIeHHOMY KpYry JuIl (mepefada MepCOHAIbHBIX
JTAHHBIX) WIM HA O3HAKOMJICHHE C MEPCOHAIbHBIMU JAHHBIMU HEOIPAHUUYEHHOT'O KpYyra JIMIl, B TOM
quciae oOHapoJOBaHUE MMEPCOHATIBHBIX JAHHBIX PAOOTHUKOB B CPEACTBAX MAcCOBOM MH(OpMAIHH,



pa3MeleHre B HHPOPMAIMOHHO-TEIICKOMMYHUKAITMOHHBIX CETSIX WM MPEIOCTAaBICHHE JOCTYIa K
MEPCOHAITBHBIM TaHHBIM PAOOTHUKOB KaKHM-JTHOO UHBIM CITIOCOOOM;

— HWCIOJB30BaHUE IEPCOHAIBHBIX TaHHBIX — JEHCTBHA (Omepariii) ¢ MepCOHATbHBIMH
JAHHBIMHU, COBEPIIAEMbIC TOJKHOCTHBIM JHUIIOM OpraHu3anuu B LENSX MPUHATHS PEIICHUN WA
COBEpPILEHHSI HWHBIX JICHCTBHUH, TOPOXKIAOIINX OPUINYCCKAE TIOCIEACTBUS B OTHOLICHUU
pabOTHUKOB JIMOO WHBIM O0Pa30M 3aTParvBAIOIIMX WX TpaBa U CBOOOJBI WJIM MpaBa W CBOOOIBI
JPYTUX JIMIL;

— ONOKMpOBaHWE TICPCOHANBHBIX JAHHBIX — BPEMEHHOE TpeKpalieHue coopa,
CHCTEMaTH3allu{, HAaKOIUICHWsI, WCIIOJIb30BaHMS, PACIPOCTPAHEHUS MEPCOHATBHBIX JIaHHBIX
pabOTHUKOB, B TOM YHCJIC UX MEPEIauu;

— YHUYTOXCHHE TIEPCOHAIBHBIX JAHHBIX — JEHCTBUS, B PE3yabTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJICPYKAHHE MEPCOHAIBHBIX JTAHHBIX B MH()OPMAIMOHHOW CHUCTEME MEePCOHATBHBIX
JAHHBIX pPa0OTHUKOB WM B pE3YNIbTaTe€ KOTOPBIX YHUYTOXKAKTCSI MAaTepUAIbHBIC HOCUTEIN
NIEPCOHAJBHBIX JaHHBIX PAOOTHHUKOB;

— 00e3nuurBaHUE MNEPCOHAJTIBHBIX  OAHHBIX — ﬂCﬁCTBHH, B PpC3yJbTaTC KOTOPBIX
HCEBO3MOJKHO OIMPCACIIUTL ITPUHAAJICIKHOCTD ICPCOHAJIBHBIX JAHHBIX KOHKPECTHOMY pa6OTHI/IKy;
- O6HIGI[0CTYHHI)I€ NEPCOHATIBHBIC  NJAHHBIC —  IICPCOHAJIBHBIC  JaHHBIC, J0CTyI

HEOTPAaHUYEHHOTO Kpyra JIUI K KOTOPBIM MPEIOCTABIICH C corjacusi pabOTHUKA WU HAa KOTOpbIE B
COOTBETCTBUHM C (elepaTbHBIMU 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHHE COOIIOACHUS
KOH(UICHIIMATEHOCTH.

— wuHpopManmsg — CBeNeHHS (COOOIEHMs, JJaHHBIE) HE3aBUCUMO OT (OpMBI HX
MPEICTaBICHHUS.

— JOKYMEHTUpOBaHHas HH(opMarus — 3apUKCHPOBaHHAs Ha MaTepUATLHOM HOCHTENE
MyTeM JOKYMEHTHpPOBaHUS HH(OpMamus ¢ pPEKBU3UTAMH, MO3BOJSIOIIUMHU OMNPEACTUTh TaKYIO
MH(pOpPMAaLIMIO WK €€ MaTepuaibHbIi HOCUTENb.

2.2. B cocraB MepcOHANbHBIX JaHHBIX PAOOTHUKOB YUPEKICHHS BXOAST TOKYMEHTHI,
cojepxaie MHQOPMAIMI0 O NACIOPTHBIX JaHHBIX, OOpa30BaHMW, OTHOIICHHMH K BOHMHCKOM
0053aHHOCTH, CEMEHHOM TIIOJIO)KEHUH, MECTe MKHUTEIbCTBA, COCTOSHMM 3J0POBBS, a TaKXke O
IPEbIIYIINX MECTaX UX PaOOTHI.

2.3. Kommiekc OKYMEHTOB, COMNPOBOXIAIOUIMNA mpouecc 0oGOpMIIEHUS TPYAOBBIX
OTHOLIEHUI pabOTHHKA B YUpEKIEHHE IIPH €To NMPUEME, IEPEBOJIE U YBOJIILHEHHUHU.

2.3.1. Uudopmanus, npexacraBisgeMas paOOTHUKOM INpU MOCTYIUIEHMM Ha paldoTy B
VYupexaeHnue, 10KHA UMETh TOKYMEHTaIbHYI0 ¢opMmy. [Ipu 3akmodeHnn TpyJqoBOro J0roBopa B
cooTBeTcTBUU cO cT. 65 TpynoBoro xoxekca Poccuiickoit denepanuu MO, MOCTYNAKONIEE HA
paboTy, IpeIbsABIsSET padOTONATENIO:

— MacnopT UM UHOHN TOKYMEHT, yIOCTOBEPSIOLIUI JINYHOCTB;

— TPYIOBYIO KHUXKKY, 32 UCKIIOYEHHEM CIy4yaeB, KOrja TPYJOBOW JOrOBOpP 3aKIHOYAeTCs
BIIEpBbIe WM PaOOTHUK MOCTYyMaeT Ha pabOTy Ha YCIOBUSX COBMECTHUTEILCTBA, JIMOO TpyrOBas
KHWKKa y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM MM MO APYTUM IpUYUHAM;

— CTPaxoOBOE CBUJIETENBCTBO I'OCYIapPCTBEHHOI'O IEHCMOHHOTO CTPAaXOBaHUS;

— JJOKYMEHTBI BOMHCKOI'O Y4eTa — JiJIsl BOEHHOOOSI3aHHBIX U JIUI], TIOJJIEKAIINX BOUHCKOMY
ydery;

— JOKYMEHT 00 00pa30BaHuU, O KBaIU(PUKAMU WIK HATMYUU CTIEHUATbHBIX 3HAHUNH — MPHU
MOCTYIUIEHUHU Ha paboTy, TpeOYIOUIYIO CIIEUAIbHbBIX 3HAHUH WM CIEIUAIbHOM MOITOTOBKH;

— cBuzeTenbeTBo o npucBoennn MHH (npu ero Hanuuuu y paboTHUKA).

2.3.2. IIpu opopmiieHun paboTHHUKA B YUpexIeHHUE 3anoaHsAeTcs yHupuumpoBanHas Gopma
T-2 «JIuynas kaprouka paOOTHHKa», B KOTOPOH OTpa)xxaroTCsl CJEAyIOIIHe aHKETHblE |
Oounorpaduueckue gJaHHbIe pabOTHUKA!

— obmme ceenenust (O.M.0. paboTHHKA, AaTa POKIACHUSA, MECTO POXKICHHUS, TPAKITAHCTBO,
oOpa3zoBanue, mpodeccusi, CTaxxk padoThI, COCTOSHHE B Opake, MacopTHBIC JaHHBIE),

— CBEJICHHUS O BOMHCKOM YYETe;

— JaHHBIE O pUeMe Ha paboTy;

B nanpHelimeM B IMUHYIO KAPTOUKY BHOCSITCS:



— CBEJICHHUS O MEepEeBOIax Ha APYTyIo paboTy;

— CBEJICHHUS 00 aTTECTaLlHH;

— CBEJICHHS O MOBBIIIEHUU KBATU(UKALINU;

— CBEJICHHA O MPO(HECCHOHAIBHON NEPENnor0TOBKE;

— CBEJICHHUs 0 Harpajax (OOMIPEHUsX ), TOYETHBIX 3BAaHUSX;

— cBeJIeHHs 00 OTITyCKax;

— CBEJICHHUS O COI[MAIbHBIX FapaHTHUsX;

— CBEJICHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tele(OHaX.

2.3.3. B VwupexieHuun CO30aIOTCA U XPaHATCS CICAYIOIIME TPYINNbl JIOKYMEHTOB,
coJieprKaliye JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJIE:

2.3.3.1. JIoKyMEHTBI, COJepKallie TMepPCOHAIbHBIC JaHHbIE PAOOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COIPOBOXKJAIOILIUE IMpoiiecc OPOPMIICHUS TPYAOBBIX OTHOILICHHWHM MpH NpHEME Ha
paboTy, mnepeBoJe, YBOJIbHEHMM; KOMIUIEKC MaT€pUaJIOB 110 AHKETUPOBAHUIO, TECTHUPOBAHUIO;
MPOBEJCHUIO coOeceoBaHUil ¢ KaHAMIATOM Ha JIOJDKHOCTb; MOJUIMHHUKH W KOMHM MPUKA30B I10
JUYHOMY COCTaBY; JMYHBIC Jella W TPYHOBBIE KHIKKHA PAOOTHUKOB; MEIUIIMHCKHE KHIKKU
pabOTHUKOB; JAela, cofeprKallle OCHOBAaHUS K MPHUKa3y MO JIMYHOMY COCTaBy; Jelia, coAepiKaline
MaTepuaibl arTecTallMi paOOTHUKOB; CIY>KEOHBIX paccie0BaHUM; CIpaBOYHO-UH(POPMAIIMOHHBIN
0aHK JaHHBIX [0 TMepcoHaly (KapTOTEKH, >KypHajbl); MOJIMHHUKH U KOIWUU OTYETHBIX,
AQHAINTUYECKUX U CIIPAaBOYHBIX MATEpPHAJIOB, NEPENABAEMbIX PYKOBOJCTBY YUpPEKICHUS; KOIUU
OTUETOB, HANPAaBISEMBIX B TOCYAAPCTBEHHBIE OPraHbl CTATUCTHKH, HAJOTOBBIE MHCIIEKIIHH,
NICHCUOHHBIN (DOH]I, BHIIIECTOSAIINE OPTaHbl YIIPABJICHUS M JPYTUE YIPESIKICHUS).

2.3.3.2. JlokymeHTauus TIO OpraHu3alud pabOThl CTPYKTYPHBIX MOApa3JeICHUN
(MOJOXKEHUS O CTPYKTYPHBIX MOAPA3JCIECHUAX, JODKHOCTHBIE MHCTPYKIIMM PaOOTHUKOB, ITPUKA3bI,
pacmopsDKeHUs PYKOBOJACTBA YUpEXKACHHUA); AOKYMEHTHl MO IUIAHUPOBAHMIO, YUETy, aHAIU3y U
OTYETHOCTHU B 4AaCTU pabOTHI C IEPCOHATIOM Y UPEXKICHUS.

II1. C6op, 06paboTKa 1 3aIIUTa MEPCOHATBHBIX JTAHHBIX

3.1. ITops 10K MOTYYEHUS TTIEPCOHANBHBIX JTAHHBIX.

3.1.1. Bce nepcoHanbHble AaHHblE paOOTHHKA YUpEKIEHUS CJIEIyeT MOoJydaTb y HEro
camoro. Ecnm nmepconanbHbIe JaHHBIE PA0OTHUKA BO3MOYKHO TIOJTYYUTh TOJIBKO Y TPEThEH CTOPOHHI,
TO PabOTHHUK JOJKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJIy4eHO
NUCbMEHHOe cornacue. JloiKHOCTHOe mMuo padoTojaTens JOJKHO COOOUIUTh pPAaOOTHUKY
YupexxaeHus o LeisX, MpearnosjaraeMblX HMCTOYHMKAX M CIOco0ax IMOJydyeHHs] NMEepCOHATbHBIX
JAHHBIX, a TAK)KE O XapaKTepe MOJUICKANNX TOTYUIEHUIO MEPCOHANBHBIX JaHHBIX M IOCIEACTBUSAX
OTKa3a paOOTHHKA JAaTh MMCbMEHHOE COTJIache Ha UX MOJIyYyeHHeE.

3.1.2. Paboronarens He MMEET MpaBa IMOJydaTh U 00pabaThIBaTh MEPCOHAIBHBIE JaHHBIE
paOOoTHHUKAa VYUpexJeHUs O €ro pacoBOM, HAIMOHAIBHOM NPUHAMIEKHOCTH, IOJIUTHUECKUX
B3MIIAIaX, PETUTUO3HBIX WU (GMIIOCO(MCKUX YOSIKICHHUSAX, COCTOSHUM 3/I0POBbsI, ”HTHMHOW JKHU3HHU.
B cnyyasix, HemocpeACTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYIOBBIX OTHOIIEHUH, B COOTBETCTBHH CO
cT. 24 Koncrutyuuu Poccuiickoit @enepanuu paboTojaTesb BlpaBe Mojy4yaTb U 00padaThiBaTh
JTAaHHbIE 0 YaCTHOM XH3HH PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOTO COTJIACHS.

O06paboTka yKa3aHHBIX TMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB pabOTO/IaTEIEM BO3MOXKHA
TOJILKO C UX COIJIacus MO0 0e3 UX COryIacHsl B CIEAYIOUINX CIIydasx:

— MepCOHANTbHBIC TAHHBIE SBJISIOTCS OOMIEIOCTYTHBIMHU;

— TIEPCOHAJBLHBIE JTaHHBIE OTHOCATCS K COCTOSHUIO 3JI0POBBSI pabOTHWKA W WX 00paboTka
Heo0Xo/uMa Ui 3alllUThl €r0 HU3HH, 37J0POBbs MJIM MHBIX KU3HEHHO BaXKHBIX WHTEPECOB JIHOO
KM3HH, 370POBbSI WM WHBIX YKHU3HEHHO BA)KHBIX MHTEPECOB APYTHX JIUI] U TOJYYECHHE COTIIACHS
pabOTHHKA HEBO3MOXKHO;

— 10 TPeOOBAaHUIO TIOJTHOMOYHBIX TOCYJApPCTBEHHBIX OPTaHOB B CITydasX, MPEAyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PabGoronarens BrmpaBe oOpabaThIBaTh NMEPCOHAIBHBIC JaHHBIC PaOOTHUKOB TOJBKO C
UX MTUCHbMEHHOTO COTJIACHSI.



3.1.4. IluceMenHOe cormacue paboOTHHWKA Ha OOPaOOTKY CBOMX TMEPCOHAIBHBIX JTaHHBIX
JIOJDKHO BKJIIOYATh B ce0S:

— ¢amminoo, UM, OTYECTBO, a/Ipec CyObEeKTa MEpPCOHAJIbHBIX JAaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, YAOCTOBEPSIOIIEIO €ro JUYHOCTh, CBEJCHUS O JIaT€ BbIJAUYM YKa3aHHOI'O JOKYMEHTa U
BBI/IaBILIEM €0 OpPTaHe;

— HanMeHoBaHue ((paMHIIuIO, UMS, OTYECTBO) U aJPEC ONepaTopa, MOJYJAOIIero Coriiacue
CcyOBbEeKTa MepCOHANBHBIX JaHHbIX;

— 11716 00pabOTKH NMEePCOHATBHBIX JAHHBIX;

— IepeyeHb MEPCOHAIBHBIX JTaHHBIX, HA 00pabOTKY KOTOpBIX JaeTcsi corjacue CyObeKTa
MEPCOHAIBHBIX JaHHBIX;

— TMepeyeHb JCUCTBUN C MEPCOHAIBHBIMU JaHHBIMHM, Ha COBEpIIECHHUE KOTOPBIX TAeTCs
coriacue, o0llee OMUCaHUE HCIOJB3YEMBIX ONEPaTOPOM CIOCOOOB 00pabOTKU MEPCOHATBHBIX
JTAHHBIX;

— CPOK, B TEUEHUE KOTOPOT0 ACHCTBYET COriacue, a TakyKe MOPSAO0K €ro OT3hIBa.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CASAYIOMUX CIyJasiX:

1) o6paboTKa MepCcOHANBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBAaHMM TpPYAOBOTO KOAEKca
P® wmum wHOro ¢enepanbHOro 3akoHa, YCTAHABIMBAIOLIEIO €€ LIeJb, YCJIOBHS IOJIy4YEHUs
MEPCOHANBHBIX JIAHHBIX U KPYT CYOBEKTOB, NEPCOHAIBHBIE JaHHBIE KOTOPBIX MOJIekaT 00paboTke,
a TaKKe OMNPEEIIAIOIIEro OJIHOMOYUS paboToAATENS;

2) ob6paboTka MEPCOHANBHBIX JaHHBIX OCYIIECTBISETCS B IEJIAX HCIIOJHEHUS TPYIOBOTO
JI0OTOBOPA;

3) oOpaboTKa MEpCOHANBHBIX JAHHBIX OCYIIECTBISETCS A CTAaTUCTUYECKUX WM HHBIX
HAy4YHBIX IIeJICH MPHU YCIOBUU 00513aT€TLHOTO 00€3IMUMBAHUS TIEPCOHATBHBIX TAHHBIX;

4) 00paboTka MEpCOHAIBHBIX ITaHHBIX HEOOXOoIuMa HJisl 3alUThl JKU3HH, 3I0POBbS WU
MHBIX )KU3HEHHO BaXKHBIX MHTEPECOB PaOOTHHUKA, €CIIU MOJIYyYEHHE €r0 COracHsi HEBO3MOXKHO.

3.2. [Topsinox 0OpaboTKH, mepeaadu U XpaHeHUs IePCOHATBHBIX TAHHBIX.

3.2.1. PaboTHUK TpEeAOCTAaBISET OODKHOCTHOMY JIMIy YUPEKICHHS TOCTOBEPHBIE
cBesieHus o cebe. JIoOIDKHOCTHOE N0 Yupex/IeHUs! IPOBepsieT JOCTOBEPHOCTh CBEJICHHM, CBEpss
JaHHbIE, IPEJOCTAaBICHHbIE pA0OTHUKOM, C UMEIOIIUMUCS Yy paOOTHUKA JOKYMEHTaMH.

3.2.2. B cootBerctBUU co cT. 86, r1. 14 TK PO B memsix obecrieyeHust mpaB U cBOOOJ
YyeJioBeKa U rpaxkaanuHa PaboTtonarens mpu 0o0paboTKe MepCOHATBHBIX JaHHBIX PAOOTHUKA JOJIKEH
coOroaaTh ciaenyroIre oomme TpeOOBaHUS:

3.2.2.1. O6paboTka TEPCOHATBHBIX AHHBIX MOXET OCYIIECTBIISITHCS HCKIIOYUTEIHHO B
Hensix o0ecredeHus COOMIOACHHs 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJACHCTBUS
paboTHUKAaM B TPYAOYCTPOMCTBE, OOYYEHHH W TPOJBIKEHHUH MO CIIy)kOe, 0OecrieueHus JTHYHOU
0e30macHOCTH PabOTHUKOB, KOHTPOJS KONWYECTBA W KadecTBa BBIMONHSAEMOW paboThl U
o0ecrneueHns COXpaHHOCTH UMYIIECTBaA.

3.2.2.2. Tlpu ompeneneHun oObeMa U COAEpKaHUS, 0OpabaTHIBAEMBIX MEPCOHATBHBIX
naHHbix PaboTomarens moimkeH pykoBoacTBoBaThes Kouctutymueit Poccuiickoit ®enepanuw,
TpynoBbeim kosiekcoM Poccuiickoit @enepanuu 1 UHBIMU (heepaTbHbIMUA 3aKOHAMHU.

3.2.2.3. Ilpu npuHATUY PEIICHUH, 3aTParuBaloNINX HHTepech paboTHUKa, PaboTonarens He
MMEET MpaBa OCHOBBIBATHCS HA MIEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MOTYYCHHBIX UCKIIOUYUTEILHO
B pe3yJbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKHU MIIM AJIEKTPOHHOTO MOTyYEHHUS.

3.2.2.4. 3amuTa nepCOHANbHBIX TAHHBIX PAOOTHHKA OT HEMPABOMEPHOT'O UX MUCIOIb30BAHUS
WK yTpatel oOecrieunBaercs PaboTonarteneM 3a CYeT €ro CpeiaCTB B MOPSAKE, YCTaHOBICHHOM
dbenepanbHBIM 3aKOHOM.

3.2.2.5. PabGOTHUKM M UX MPEICTaBUTENU JOJKHBI ObITh O3HAKOMJIEHBI IOJ PACIHUCKY C
JOKyMEHTaMHU YUpeXKICHUs, YCTAaHABIMBAIOIIUMU MOPSIOK 0OpaObOTKU MEepPCOHATBHBIX JaHHBIX
pabOTHUKOB, a TakXKe 00 MX IpaBax U 0053aHHOCTSIX B ATOM 00IaCTH.

3.2.2.6. Bo Bcex ciyuyasix oTKa3 pabOTHHMKa OT CBOMX IPaB Ha COXPaHEHHE U 3aIUTY TaiHbI
HEJICUCTBUTEIICH.



IV. Ilepenaya u xpaHeHHE€ NEPCOHATIBHBIX JAHHBIX

4.1. Ilpu nepenade nepcoHaIbHBIX JAHHBIX paboTHUKAa PaboTomarens MOMKeH COONIOAATH
clleAyIolue TpeOOBaHus:

4.1.1. He coo0mare nepcoHalbHbIe JaHHbIE paOOTHHKA TPEThe CTOpOoHE 0€3 MUCEMEHHOTO
coriacusi pabOTHHKA, 32 UCKIIFOUEHUEM CIIy4aeB, KOTrJa 3T0 He0OXO0AUMO B LIEJSX NPEAYNPEKICHUS
yrpo3bl KU3HH U 3JI0pPOBBbIO PaOOTHHKA, a TAKXKE B CIydyasX, YCTaHOBJIEHHBIX (ereparbHbIM
3aKOHOM.

4.1.2. He coo0mars mepcoHANbHBIE JaHHbIE pa0OTHHUKA B KOMMEPYECKHUX IesaX 0e3 ero
HNUCbMEHHOTO COIJIACHSL.

4.1.3. IlpenynpeanTs JIMLL, TOTYYUBIINX [IEPCOHATBHBIC TaHHBIE PAOOTHUKA, O TOM, YTO 3TH
JTaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JHIIb B IEJAX, AT KOTOPBIX OHU COOOIEHBI, U TpeOOBaTh OT
ATHUX JIML IOATBEPXKAECHUS TOTO, YTO 3TO IpaBUIo coOmoaeHo. Jluna, noayuuBLIe NEPCOHAIbHbBIE
JaHHbIE PaOOTHUKA, 00sS3aHBI COONIOAATh PEKUM CEKPETHOCTH (KOH(MUIEHIIMAILHOCTH). JlaHHOe
[TonoxeHue He pacrpoCTpaHsieTcs Ha OOMEH MEePCOHATbHBIMU AAHHBIMUA PAaOOTHHUKOB B TOPSIIKE,
YCTAQHOBJICHHOM (peJiepaibHbIMHU 3aKOHAMH.

4.1.4. OcymecTBiATh TmepeAadyy MEepPCOHATBHBIX JaHHBIX pPaOOTHUKOB B Ipelenax
YupexxaeHus B COOTBETCTBUHM ¢ HacTosuM [losioxeHneM.

4.1.5. Paspemarh AOCTyn K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIMLAM, [IPU 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh MIPABO MOJIyYaTh TOJIBKO T€
NEPCOHAIbHBIE JaHHble pPaOOTHUKA, KOTOpbIE HEOOXOAMMBI [UIsl BBINOJIHEHHUS KOHKPETHOMN
GbyHKIHH.

4.1.6. He 3ampammBath HHPOPMAILIUIO O COCTOSIHUU 3/I0POBBsSI paOOTHUKA, 32 HCKIIOYCHUEM
TeX CBEACHUH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBIIIOJIHEHUS pAOOTHUKOM TPY10BOM
(GYHKIMH.

4.1.7. TlepenaBaTb INepcOHaJbHbIC JaHHbIE PAOOTHHKA IPEJICTABUTENSIM PAOOTHUKOB B
HOpsIIKE, YCTaHOBJIEHHOM TpynoBeiM KoxekcoMm Poccumiickoit denepanuu, U OrpaHUYMBATh ATy
UHPOPMALIMIO TOJIBKO TEMHU IEPCOHAIBHBIMU JaHHBIMM PAOOTHUKA, KOTOPble HEOOXOAWMBI IS
BBITTOJIHEHUS YKAa3aHHBIMU MPEICTABUTEISIMHA UX ()YHKIIHH.

4.2. XpaHeHue U UCTIOIb30BaHUE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB!

4.2.1. IlepconanbHble JaHHBbIE PAOOTHUKOB 00Pa0aThIBAIOTCSI PYKOBOJUTENEM Y UPEkKACHMUS,
au00  YMOJTHOMOYEHHBIMH JIOJDKHOCTHBIMH JIMIIAMM  YUPEXXAECHUS M XpaHATCS B  ceilde
PYKOBOJUTEIIS.

4.2.2. llepcoHanbHble JaHHble pPAOOTHUKOB MOTYT OBITh IOJIy4€HBl, HPOXOAUTH
JAIbHENITYI0 00pabOTKy M IepelaBaTbCs Ha XpaHEHHE KaK Ha OyMakKHBIX HOCUTENAX, TaK U B
AIIEKTPOHHOM BUJIE.

4.3. Tlpu noiay4eHUH MepCOHAIbHBIX JaHHBIX HE OT pa0OTHHUKA (32 UCKIIIOUEHUEM CIIy4aeB,
€CIIM MePCOHAJIbHBIC JaHHbIE OBbLIM MPEAOCTABICHBI PA0OTONATEN0 HA OCHOBAaHUM (ellepaibHOro
3aKOHA WJIM €CJIM MEePCOHAJIbHBIE JJAHHBIE SBJIAIOTCS OOIIEIOCTYIHBIMU) paboTOAaTeNb O Havyana
00pabOTKM TaKUX TNEPCOHAIBHBIX JaHHBIX O00s3aH MPeJOCTaBUTh PAaOOTHHUKY CJEIYIOUIYIO
uH(pOpMaLIHIO:

— HauMeHOBaHue ((aMHUIIUs, UMs1, OTYECTBO) U aJpeC ONepaTopa WK €ro MpeCTaBUTeNs;

— 11e51b 00pabOTKM NEPCOHANIBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— MperoaraeMble MoJIb30BaTeNI EPCOHANBHBIX IAHHBIX;

— yCTaHOBJIEHHble HacTosAmMM @enepalbHbIM 3aKOHOM IpaBa CyObeKTa IMEepPCOHATbHBIX
JTAaHHBIX.

V. I[OCTYH K IICPCOHAJIbHBIM JJaHHBIM pa60THI/IKOB

5.1. TlpaBo goctymna K mepcoHaTbHBIM TAHHBIM PAOOTHUKOB UMEIOT:
— 3aBEYIOLIUN YUPEKICHUEM;

— OyxranTep YupexKIeHus;

— MEIMLMHCKAs CecTpa Y UpexIeHus.



5.2. PaboTHUK YupexaeHus UMeeT IIPaBo:

5.2.1. Ilony4yaTh TOCTYI K CBOMM IEPCOHATBHBIM JaHHBIM U O3HAKOMIICHUE C HUMH,
BKJTFOYAs IPABO Ha 0€3BO3ME3THOE MOTYYCHUE KOMTUH JTF000M 3aIuCH, CoIeprKaleld epcoOHAIbHbBIC
JaHHBIC PAOOTHHKA.

5.2.2. TpeboBatb oT PaboTonaTensi yTOUHEHHs, HCKITFOUSHUS WJIM UCTIIPABJICHUSI HETIOJIHBIX,
HEBEPHBIX, YCTAPEBIIHX, HETOCTOBEPHBIX, HE3aKOHHO TOMYYSHHBIX WM HE SBIISFOIINAX
HeoOxoauMbIMU 11 PaGoToaaresns nepCcoHaNbHBIX JaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens:

— CBEJICHHUS O JIUIaX, KOTOPbIE UMEIOT AOCTYII K ePCOHATbHBIM JAHHBIM HJIK KOTOPBIM
MOJKET OBITh MPEOCTaBICH TaKON JOCTYII;

— IepevYeHb 00padaTHIBAEMBIX TIEPCOHABHBIX JAHHBIX U UCTOYHHUK UX MOTyUCHUS;

— CpoKU 00pabOTKH NEPCOHANIBHBIX JAaHHBIX, B TOM YHUCIIE CPOKU UX XPAHEHUS;

— CBEJICHHS O TOM, KaKue IOPUIMYECKUE TTOCIEACTBUS s CyOBEKTa MEPCOHATBHBIX JAHHBIX
MOJKET TOBJIEYb 32 cOO0H 00pabOTKa ero nepcoHaIbHBIX JTaHHBIX.

5.2.3. Tpebosatb uzBenienus PaboTogareneM Bcex JIML, KOTOPBIM paHee ObLTH COOOIEHBI
HEBEPHbIE WIIM HEMOJHbIC IEPCOHANIbHBIE JAHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX UCKIIOYCHHUSIX,
UCTIPABJICHUSX WIN JONOTHEHHUSX.

O6>xanoBaTh B YIIOJIHOMOYEHHBII OpraH Mo 3aIuTe npaB CyObeKTOB MEPCOHATBHBIX
JAHHBIX WK B CY/I€0OHOM TOpSIKE HeTIpaBOMEpHBIE AecTBUS Wi Oe3neiictBust Paboromarens npu
00paboTKe U 3alIUTe ero NePCOHANBHBIX JaHHbBIX.

5.3. KonmpoBarts ¥ JenaTh BBIUCKH NEPCOHATBHBIX JAHHBIX pAOOTHHKA pa3periaeTcs
UCKITIOYUTENFHO B CIYKEOHBIX LIETISX ¢ MUChbMEHHOTO Pa3pelIeHUs] pYKOBOAUTENS Y UpEeKICHUS.

5.4. Ilepenaya nH(pOpMAIH TPETHEH CTOPOHE BOZMOXKHA TOJIBKO MPU ITUCbMEHHOM
coriacuu pabOTHHUKOB.

VI. OTBeTCTBEHHOCTb 3a HAapyIIEHUE HOPM, PETryIUPYIOIIUX 00paboTKy

U 3alIUTY NePCOHANIBHBIX JaHHbBIX

6.1. PaGoTHHKM Yupex/ieHUs,, BUHOBHbIE B HapyIIEHUU HOPM, PETYIUPYIOIIUX MOIy4YeHue,
00pabOTKy W 3alMTy [EpPCOHAIbHBIX JaHHBIX pabOTHUKA, HECYT JAMCHUIIIUHAPHYIO
aJMMHHMCTPATUBHYIO, I'PaXAaHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHUHU C
beneparTbHBIMU 3aKOHAMH.

6.2. PykoBomuTenb YupexIeHHs 3a HapylIeHHE HOpPM, pETyIHpYIOIUX IOIy4eHHe,
00pabOTKy ¥ 3alUTy MEpPCOHAJIBHBIX JaHHBIX paOOTHHMKA, HECET aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh coryiacHo cT. 5.27 u 5.39 Kopekca 00 agMMHUCTPAaTUBHBIX MPABOHAPYLICHUAX
Poccuiickoit @enepanuy, a Takke Bo3MenlaeT pabOTHUKY yuiepO, MPUYMHEHHBIN HENIPaBOMEPHBIM
UCIOJIb30BaHUEM HH(pOpMAIINHU, COAEpIKalllel IepCOHANbHbIE JJaHHbIE PA0OTHHUKA.



